Information  to be maintained in the office of the Medical Superintendent, under section 4 of the RTI Act, 2005

Section 4 (1)

a). All relevant records are available in the Medical Records department (MRD) and with the concerned Incharges of  various Departments.

b).  

(i). Particulars of the organization, functions and duties.

· Babu Jagjiwan Ram Memorial Hospital, Jahangir Puri, Delhi-110033, under Govt of  NCT of  Delhi.
          Tel. No. 20872186,   E – mail : msbjrmh.delhi@delhi.gov.in
· It  is a 150 – bedded general District level  hospital for providing health services to the surrounding areas of the locality.

(ii). The powers and duties of its officers and employees
· The structure of the administration of  BJRM hospital is as under : 

       Medical Superintendent, Deputy Medical Superintendent,  Senior  
       Accounts officer, Incharges of the various departments.

(iii). The procedure followed  in the decision making process, including 
        channels of supervision and accountability.

· Medical Superintendent is the decision making authority. Also all the orders of the competent authority as received from time to time are implemented in letter and spirit.

· Time to time  relevant circulars and office orders are issued for improving the services  of  the hospital and to rectify the shortcomings (if any).

· All Incharges are accountable for the working and supervision of their respective departments. 

 (iv).   The norms set by it for the discharge of its functions :
· All the norms as per the Govt of NCT of  Delhi and other relevant norms issued by various Govt. bodies are  followed in BJRM hospital.
 (v).    The rules, regulations, instructions, manuals and records, held by 
          it or under its control or used by its employees for discharging its 
          functions.

· Copies of relevant rules, guidelines, instructions, manuals and records as applicable from time to time are available in the office. 

(vi).   A  statement of categories of  documents that are held by it or    

         under its Control.

· Medical records department maintains all the records of the hospital.
(vii).  The particulars of any arrangement that exits for consultation 
          with, or representation by , the members of the public in relation 
          to formulation of its policy or implementation thereof. 

· Govt. policies as issued from time to time are implemented in the hospital. Moreover, a Rogi Kalyan Samiti (RKS) is constituted in the  hospital for advising in the  management of the hospital services.

 (viii).  A statement of the boards, councils, committees and other bodies 
            consisting of two or more persons constituted as its part of for 
            the purpose of advice, and as to whether meetings of  those    

            boards, councils, committees and other    bodies are open to 
            public, or the minutes of such meetings are accessible  for 

            public.
     -     The renewal of the RKS/BJRMH is under process.
 (ix).    A directory of its officers and  employees 

·   The directory of its officers and employees is published as a common 

            directory by the Govt of NCT of Delhi. A copy of this is readily 
            available in the office.

 (x).    The monthly remuneration received by each of its officers and 
           employees, including the system of compensation as provided in 
           its regulations.

·  The information is annexed at Annexure I (Vacancy status along with pay scale is annexed).  
 (xi).    The budget allocated  to each of  its agency, indicating the 
            particulars of all plans, proposed expenditures and reports on 
            disbursement made. 
·   The information is attached at Annexure II.
 (xii).   The manner of execution of subsidy programmes, including the 
           amounts allocated  and the details of the beneficiaries  of such 
            programmes.

·    Not applicable.
(xiii).   Particulars of recipients of concessions, permits or 
            authorization granted by it :

-
Not applicable.
(xiv).  Details  in respect of the information, available to or held by 
            it reduced in an electronic form;

· Most of the  details are published  on the website of BJRM Hospital.

(xv) The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use;

-
A copy of the citizen Charter is readily available in the hospital.  There is no facilities of  library or reading room for public use in BJRM Hospital.
(xvi)
The names, designations and other particulars of the Public Information Officer;

 -
Dr. C. S. Bhogal  (Spl. SAG)
(xvii)
Such other information as may be prescribed; and thereafter update these publications every year. 

-
Efforts are made to update the information every year.

